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SUBJECT: PARTICIPATION IN THE ORIENTATION ON COA GUIDELINES
SUPPORTING GOVERNMENT DIGITALIZATION

Greetings of peace and solidarity.

In view of the Orientation on COA Guidelines Supporting Government Digitalization
(COA Circulars 2021-006 and 2021-014 dated September 4 and 21, 2021), you are
hereby informed that you have been nominated to participate in the said orientation.
The event will take place at the COA Regional Office No. XllI in Butuan City on
September 10-11, 2024.

Your attendance is crucial as it will equip you with the necessary knowledge and
understanding of the COA guidelines supporting government digitalization, which is
essential for the continuous improvement of our university’s digital practices and
compliance.

Transportation and travel expenses during this activity shall be charged to the University
funds, subject to the usual accounting and auditing rules and regulations.

Please ensure your presence and participation throughout the orientation.

For information and strict compliance.

For the grassroots and in the spirit of vibrant leadership,

FOR AND ON BEHALF OF

NEMESIO G. LOAYON, PhH
SUC President | .

Ce: VPAF
Internal Auditor 1]

Encl:  Invitation from COA Regional Office No. XIII
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Rosario, Tandag City, Surigao del Sur
Dear Dr. Loayon.,

As part of the Commission's ongoing commitment to empower government
officers and employees through suitable training and seminars. we are delighted to
announce that this Office will be conducting face-to-face seminars for Agency Personnei
at the COA Regional Office No. XIII. Butuan City. The training courses scheduled are as
follows
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cr Revised IRR of RA 9184 Finance General Services-
e Procurement Personnei 1
. Rules and Reguiaticns on Personnel involved in the |
August ;Sememen! of Accounts processing of clams.
1314 | (RRSA} and the Revised  In-Person  disbursements including  P4,000.00
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Thersfore, we extend a cordial invitation to your staffipersonnel to participate in
the trainings/seminars that are most relevant to their line of work. Please refer o the
attached Registration Procedures and Guidelines (Annax 1) for further details.

if you intend for your staff/personnei to join any of these training sessions, kindly
complete the enciosed Nomination Form {Annex 2) along with the Participants’ Profile.

Please be informed that agencies with confirmed participants who fail to
attend the seminar without prior notice at loast five {5} days before the scheduled
seminar will be billed an amount equivalent to one-day training fee.

The training fee collected from each participant will cover axpenses such as
$Nhacks, funch. training materiais, manuals, handouts, and other associated training costs.

in order to ensure a conducive learning environment, we will fimit each class to 60
participants on a “first come, first served basis " Nominations received before the specified
cul-off date, which fill the maximum participant limit. will be considered "confirmed.”
Nominees will be notified thru their respective email addresses. Any changes of the
scheduie due to official reasons wili be communicated promptiy.

Thank you so much.

Very truly yours.

. PENARANDA
Director Iv
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